
1.    The Excel  Date and T ime Systems  

2.    Creat ing Date and T ime Entr ies  

3 .    Date  and T ime Formatt ing  

4 .    Date  and T ime Funct ions  

5 .    Calcu lat ing with Dates  and Times  

6 .    Us ing Dates and Times with  Exce l  Commands  

 

▪  Real  wor ld  examples,  

▪  Part ic ipant ’s  example welcome .  

Contents 

Program Structure 

6 - 8  

Persons 

Number of Participants 

Training Period: 

15 hrs. 

3 hrs. x 5 days 

▪  Excel  essent ia l  knowledge needed.  

Recommended Participants  


